
 
 
 

 
 
 

 
 

 

 

Morristown Central School District has the following vacancy for the 2018-19 school year 
starting August 28, 2018: 
  

 School Resource Officer    
 
The School Resource Officer will serve as a resource throughout the school system and will be 
required to perform the functions of law enforcement officer, educator, and counselor while 
becoming an integral member of the school community. 
 
Qualifications: Retired law enforcement. License to carry a weapon.  Job will follow the school 
calendar. 
 
Submit letter of interest, resume, online application and references by August 13, 2018, to:  
Suzanne Holdridge, District Clerk, P.O. Box 217, Morristown, New York 13664, or submit an 
application online to sholdridge@mcsk12.org  
 
Thank you. 
 

MORRISTOWN CENTRAL SCHOOL 
P.O. Box 217, 408 Gouverneur Street 

Morristown, New York 13664 

 
Phone:  315-375-8814 

Fax:  315-375-8604 

Website:  www.greenrockets.org 

mailto:sholdridge@mcsk12.org


 

TITLE: SCHOOL RESOURCE OFFICER  
 

Qualifications 

1) Active or Retired Officer from a Local, State, or Federal Police Agency. 

2) Minimum of five years’ of law enforcement experience. 

3) Possess sufficient knowledge of the applicable Federal  and  State laws,  Town  and County 
ordinances, and Board of Education policies and regulations; 

4) Be capable of conducting in-depth investigations; 

5) Possess even temperament and set a good example for students and staff; and 

6) Possess communication skills that would enable the officer to function effectively within the 
school environment. 

 

Reports To 
 

Building Principal(s) 

 

Responsibilities 
 
1) Build positive relationships with students and acts as an informal mentor;  

 
2) Provide educational programs to students on a variety of topics including, but not limited to: 

drug and alcohol use, child abuse, the criminal justice system, law enforcement careers, 
domestic violence, dating violence, bullying, internet safety and sexting, suicide prevention, 
Halloween safety, conflict resolution, impaired and distracted driving; 
 

3) Provide educational programs to staff and parents on a variety of topics including, but not 
limited to: internet safety, sexual abuse prevention, drug identification 
 

4) Serve as a resource to school officials when referring students to social service agencies; 
 
5) Assist the school administration in enforcing the compulsory education law; 

 
6) Provide informal consultation with students, parents and faculty members to assist them 

with problems they may have interfacing with law enforcement agencies;  
 

 



 

7) Serve as a member of the District Safety Committee and provide consulting advice to 
administrators on plans for safety, emergency preparedness, traffic flow, evacuation, lighting 
and video surveillance, as well as other safety/security concerns; 
 

8) Monitor and test security systems on a daily basis, including reviewing all security cameras 
in the district to be sure they are working. 

 
9) Confer with building-level administrators on a daily basis to develop plans and strategies to 

prevent and/or minimize dangerous situations or criminal behavior on or near the campus or 
involving students at school-related activities; 
 

10) Provide training for all school personnel in emergency management procedures; 
 

11) Assist school administrators with required safety drills and debriefings with staff following a 
drill or an actual emergency response; 
 

12) Serve as a first responder in the event of a crisis or student safety emergency;  
 

13) Provide security for special school events or functions, when requested to do so by the 
building-level administrator; 
 

14) Act as a liaison to building-level administrators when investigating potential criminal 
violations occurring in the school or on school property; 

15) Assist school administrators in conducting investigations of possible criminal conduct on 
school grounds and areas adjacent to school grounds, with the goals of establishing a 
deterrent to delinquent student behavior and promoting the safety of students, faculty and 
administration; 

16) Assist school administrators in conducting searches which may involve weapons, controlled 
substances or in situations where a student's emotional state may present a risk of harm to 
school administrators. 

17) Enforce all applicable federal, state and local laws. Those matters, as solely determined by 
the SRO, not reaching the threshold of violations, offenses and/or crimes as defined by 
federal, State or local law, shall be referred to the SCHOOL DISTRICT's administration and 
security personnel. Should it become necessary to conduct formal police activities involving 
a  student, the SRO shall adhere to all applicable federal, State and local laws and SCHOOL 
DISTRICT policy, provided that the SCHOOL DISTRICT policy does not contravene such 
laws. 

18) The SRO shall not act as disciplinarian of the SCHOOL DISTRICT, but shall enforce the 
law as required by applicable federal, State and local law.  The SRO shall make the 
Superintendent and principals aware of such action, within twenty​ four (24) hours of such 

 



 

action transpiring. When the SPO needs to request additional VILLAGE POLICE 
assistance, he/she will notify the Principal as soon as practicable. 

19) Maintain detailed and accurate records of his/her operations, and shall make them available 
to the Principals and Superintendent, within a reasonable time after a request for such 
records has been made. 

20) Adhere to all Board of Education and Building Policies. 
 

Other 

Performs related duties as required or assigned. 
 

Terms of Employment 

10 month position 

 






