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Dear E-KCS families,

The 2020-2021 school year will be one like no other. All of us in the Edwards-
Knox Central School District are committed to working with each family to 
provide a safe learning environment for our students. We recognize that 
each family has chosen the learning model that is best for their children, 
and we will do all we can to ensure that all students receive an equitable 
education, whether they are learning at home or at school.

This guide includes critically important information for preventing the spread 
of the novel coronavirus that causes COVID-19.

Beginning Monday, September 21, 2020:
 » Grades 7-12: In-Person Instruction Monday-Friday

Beginning Monday, September 28, 2020:
 » Grades PK-6: In-Person Instruction Monday-Friday

Those families that have chosen the option of Remote Learning Monday-
Friday must do so for the first 10 weeks. Families may request a return to in 
school instruction no later than October 23, 2020.

We have developed a comprehensive School Reopening Plan that adheres 
to all of the guidance provided by the New York State Departments of Health 
and Education. That plan can be viewed on our website at www.ekcsk12.org 
under the COVID-19 drop-down menu.

As with any school year, we want your child to be safe, healthy, and ready 
to learn. We also want you to be comfortable and confident in sending your 
children to school. We know this can be accomplished through collaboration 
and clear communication among students, parents, teachers, and 
administrators.

This guide clearly and thoroughly outlines everything you and your child 
need to know about the return to school including:

 » School Schedules and Structures
 » Health Screening Requirements
 » Transportation and Parent Drop-Off/Pick-Up
 » Preventative Measures such as Face Coverings and Handwashing;
 » Social Distancing;
 » Cleaning and Sanitizing Practices;
 » Meals

We ask that you take some time to familiarize yourself with the important 
information contained in this guide. As you do, please know that our care 
and concern for your child’s safety and learning guides all we do.

Welcome

http://www.ekcsk12.org
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Despite the challenges we face as a result of COVID-19, we are looking 
forward to working with you to make the 2020-2021 school year one full of 
fun and learning for your child.

Erin E. Woods
Superintendent

Welcome
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Overview
The guide includes protocols developed to prevent the spread of the novel 
coronavirus that causes COVID-19. All of the protocols were developed based 
on guidance from the New York State Department of Health as well as the 
New York State Department of Education. 

Students are our first priority, and we are committed to providing a safe, 
respectful environment for all.  When making all decisions, we are focused 
on the health, safety, and well-being of our students, employees, and 
school communities. This document is subject to updates. If and when the 
circumstances surrounding the COVID-19 pandemic change, this guidance 
may also change.

To combat the spread of this virus as a community, the expectation is that all 
employees, students and families comply with the procedures, protocols, and 
requirements outlined in this document and in any linked documents and 
websites. In addition, the Edwards-Knox Central School District will comply 
with all state and local regulations. 

Please check the district’s website for important COVID-19 information: www.
ekcsk12.org

http://www.ekcsk12.org
http://www.ekcsk12.org
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Preventative Measures
Face coverings
Face coverings include medical masks, bandanas, scarves, and face shields 
that cover the nose and mouth.
 
 » All staff and students are 

expected to wear face 
coverings at all times, except 
when eating lunch or, for staff, 
when they are alone in a room. 

 » Face coverings must 
completely cover both the nose 
and the mouth.

 » Teachers may provide students 
with occasional mask breaks:

• Breaks should be given 
once per period (every 
40 minutes). 

• Breaks should be no 
longer than five minutes 
at a time

• Teachers should 
consider staggering student breaks. For example, the 1st and 3rd 
row of students take a break while the students seated in rows 2 
and 4 keep their masks on.

• If possible, breaks could be provided more frequently while 
students are a greater distance apart and/or when students are 
outside.

• If space permits, the teacher may consider creating a partitioned 
space in the corner of the room and allow students short visits to 
the “mask-free zone”

Handwashing and Respiratory Hygiene
Staff and students will be trained on hand and respiratory hygiene 
techniques, including:

 » Scrub with soap for at least 20 seconds or use hand sanitizer if soap and 
water are not accessible.

 » Use paper towels (or single use cloth towels) to dry hands thoroughly.
 » Students and staff should use the touchless hand sanitizer or wash their 

hands:
• Upon entering the building and each classroom;
• After using shared objects or surfaces (e.g. electronic devices, 

musical instruments, writing utensils, tools, toys, desks or table 
tops);

• Before and after breakfast, snacks, and lunch;
• After using the restroom;
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• After sneezing, wiping or blowing the nose, or after coughing into 
hands;

• Upon coming in from outdoors; 
• After recess or physical education; and
• Anytime hands are visibly soiled. 

 » Use a tissue to wipe the nose and cough and sneeze inside the tissue.
 » Do not touch the face or face covering.

 
The district will ensure sufficient access to handwashing and sanitizer 
stations 

 » Frequent hand washing is more 
effective than the use of hand 
sanitizer. Therefore, hand sanitizer 
should be used when soap and water 
are not available, and when hands are 
not visibly dirty. 

 » Wall-mounted hand sanitizer 
dispensers are installed in each 
instructional area throughout the 
school building. 

 » Signage will be placed near hand 
sanitizing stations indicating visibly 
soiled hands should be washed with 
soap and water.

Social Distancing
Social Distancing, also called “physical distancing” means keeping a six 
foot space between yourself and others. The Edwards-Knox Central School 
District has developed plans to implement and enforce social distancing in all 
school facilities and on school grounds.  

Social distancing will be implemented in the classrooms in the following 
ways:
 » Some larger spaces in the school buildings have been repurposed to be 

instructional spaces to allow typical class sizes with appropriate social 
distancing.

 » Some larger classes have been divided to create smaller cohorts of 
students, with student and teacher desks spaced 6 feet apart. All desks 
will be turned to face the same direction, rather than facing each other 
to reduce transmission caused by virus-containing droplets (e.g., from 
talking, coughing, sneezing);

 » Pre-Kindergarten and Kindergarten students will attend school on a 
reduced day schedule.

 » While participating in activities requiring the projecting of the voice (e.g. 
singing), playing a wind instrument, or aerobic activity, a distance of 

Preventative Measures
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twelve feet in all directions will be maintained.
 » Visual markers (including painter’s tape, stickers, posters, cones, etc.) will 

be used throughout the school buildings to identify appropriate social 
distance.

 » Student belongings will be separated. Cubby and locker assignments will 
be done in a way that allows social distancing to be maintained. Visits to 
cubbies and lockers will be staggered to prevent congestion.

In-school movement will be reduced to the extent practicable. 
 » Special area teachers may go to individual classrooms versus rotating 

all students through a shared space that is not able to be cleaned with 
each new use. Whenever possible, physical education will be conducted 
outside with students encouraged to spread out.

Social distancing will be implemented in the cafeteria in the following 
ways:
 » Additional seating is available in nearby locations. 

Social distancing will be implemented on school buses in the following 
ways:
 » Students will be assigned seats on the school bus.
 » Siblings or children living in the same household will be assigned to sit 

together.
 » Other students will be assigned seats to allow for social distancing. 

Generally speaking, this will mean only one student seated per seat.
 » Students will be seated back to front, with the first students picked up 

assigned seats in the back and later students seated towards the front.

Social distancing will be implemented during arrival and departure in 
the following ways:
 » The elementary students will be released at scheduled release times to 

Preventative Measures
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maintain social distancing.
 » Students who are dropped off at school by a parent or caregiver will be 

instructed to use a different entrance than those being used by students 
arriving at school on buses.

 » Parents will not be permitted to accompany their children into the school 
building.

 » Parent pick-up procedures will be modified to limit contact and entry of 
parents/guardians into the building, to the greatest extent possible. 

Other social distancing considerations:
 » Elementary students will participate in outside recess. 
 » Large group gatherings such as assemblies, pep rallies, concerts, etc. will 

be temporarily postponed.

Cleaning and Disinfecting
The Edwards-Knox Central School District will be adhering to all cleaning and 
disinfecting regulations provided by the Center for Disease Control (CDC). 
Throughout the day, custodians will perform the following duties, among 
others:

 » Sweeping, dust mopping and spot mopping of hallways, steps, and 
stair landings as well as the cafeteria;

 » Cleaning and disinfecting bathroom floors, sinks, toilets, urinals, 
and stall handles; monitoring hand sanitizer, soap, and paper 
products;

 » Wiping and disinfecting high touch surfaces in halls, common areas, 
and classrooms.

Classrooms, bathrooms, large group spaces, hallways, and offices will be 
thoroughly cleaned and disinfected each night. This includes cleaning and 
disinfecting all desks and chairs.

All high-touch areas on school buses will be cleaned and disinfected after 
every bus run. The entire bus will be thoroughly cleaned and disinfected 
once per day.

Preventative Measures
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Health Screening Responsibilities
Daily health screenings can help reduce the risk of exposure to COVID-19. 
Students and employees who are sick or not feeling well must stay home. 
Students are required to have a health screening at home, before riding 
school transportation or arriving at school. If a student begins to not feel well 
while at school, shows signs of illness, or becomes sick during the day, they 
should immediately tell an employee. A parent or guardian will be expected 
to promptly pick them up from school.

Home Health Screening Requirement
All students should have their temperature taken at home each day before 
coming to school. Students must stay home if:

 » They have tested positive for COVID-19 and have not met the 
criteria for returning to school;

 » They have recently been identified by Public Health as a close 
contact or a person with COVID-19 and have not met the criteria for 
returning to school.

 » They have a temperature of 100° or higher. 

In addition, students must be free of any symptoms potentially related to 
COVID-19 to be on school campus. At this time, these symptoms include one 
or more of the following:

 » Fever 100 degrees or greater
 » Chills
 » New cough
 » Shortness of breath or difficulty breathing
 » New loss of taste or smell
 » Fatigue
 » Muscle or body aches
 » Headache
 » Sore throat
 » Congested or runny nose
 » Nausea or vomiting
 » Diarrhea

If your child is sick, contact our nurse, Erin Geer (315) 562-8130 x 25518. 
The nurse is required to follow DOH guidelines and will advise parents 
accordingly.

School Bus Health Screening
Students who ride a bus to school will be subject to a temperature check 
upon boarding the bus. A bus monitor will scan their temperature using a 
touchless thermometer.  If the students’ temperature is 100° or higher, the 
student will be asked to disembark if an adult or responsible older sibling is 
present. Older children will be asked to disembark whether or not an adult is 
present.
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The Edwards-Knox Central School District requires that an adult or 
responsible older sibling wait for the bus with all elementary-age children.

In-School Health Screening
Students who drive, or are dropped off at school will be instructed to use 
designated entrances to have an on-site temperature check by a staff 
member. Staff  will be present to provide supervision, and all students’ 
temperatures will be scanned using a touchless thermometer. The school 
nurse will be notified of any student with an elevated temperature so she can 
isolate the student in an isolation room near the nurse’s office. Students who 
are feeling unwell or have a temperature of 100° or higher will be held in the 
isolation room. Parents/guardians will be contacted to immediately pick the 
child up from school.

Health Screening Responsibilities
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Procedure for Report of COVID-19
in the School District

The Edwards-Knox Central School District will report any suspected, 
presumptive, or known positive cases of COVID-19 to St. Lawrence 
County Public Health. 

• The school district will notify local health officials, staff, and 
students immediately of any possible case of COVID-19 while 
maintaining confidentiality consistent with applicable federal and 
state privacy laws. 

• The district will assist St. Lawrence County Public Health  by 
collecting data and contact information of those exposed. 

• In the event of a positive case in the school community, the school 
district will follow all directives from St. Lawrence County Public 
Health.

• The district will protect private information of staff and students 
while assisting and cooperating with any contact tracing efforts.

• The district will release specific information via an official statement 
to be shared on the district’s website, social media, and email 
listserv to staff and parents.

Contact tracing will be conducted by the department of health to limit the 
community spread of COVID-19. The school district will take steps to make 
contact tracing easier for Public Health workers. The district will keep a log of 
any visitors who enter their buildings, which includes the individual’s name, 
the time they arrived and left, their intended destination in the building, and 
their phone number which may be provided to Public Health officials for 
contact tracing purposes.
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• The district will ensure that employees use their issued badges to “swipe 
in” to gain access to the building so that a timestamped record of entry is 
maintained. Tracing will be conducted by Public Health for close contacts 
(any individual within 6 feet of an infected person for at least 15 minutes) 
of laboratory-confirmed or probable COVID-19 patients.

• Tracing functions in the following ways:
 » For COVID-19, a close contact is defined as any individual who was 

within 6 feet of an infected person for at least 15 minutes starting 
from 2 days before illness onset (or, for asymptomatic patients, 2 
days prior to positive specimen collection) until the time the patient 
is isolated.

 » The public health evaluation of close contacts to patients with 
laboratory-confirmed or probable COVID-19 may vary depending 
on the exposure setting. Contacts in special populations and/or 
congregate settings require additional considerations and may 
need handoff to a senior health department investigator or special 
team.

 » Remote communications for the purposes of case investigation 
and contact tracing should be prioritized; in-person communication 
may be considered only after remote options have been exhausted.

 » Testing is recommended for all close contacts of confirmed or 
probable COVID-19 patients.

 » Those contacts who test positive (symptomatic or asymptomatic) 
should be managed as a confirmed COVID-19 case.

 » Asymptomatic contacts testing negative should self-quarantine 
for 14 days from their last exposure (i.e., close encounter with 
confirmed or probable COVID-19 case)

 » If testing is not available, symptomatic close contacts should self-
isolate and be managed as a probable COVID-19 case.

 » If testing is not available, asymptomatic close contacts should self-
quarantine and be monitored for 14 days after their last exposure, 
with linkage to clinical care for those who develop symptoms.

Procedure for Report of COVID-19 
in the School District

https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact
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Returning to School After Diagnosis, 
Exposure, or Illness

Students who have experienced at least one COVID-19 symptom should 
not be in school. A student who has experienced at least one COVID-19 
symptom should be seen by a medical provider who will determine 
whether the student should be tested. 

Students who have experienced one or more symptoms may return to 
school if:

 » It has been at least 14 days since they first had symptoms 
OR 

 » The student has a negative COVID-19 test AND a note from a 
medical provider.

Students who have a positive COVID-19 test will be isolated for a 
minimum of 10 days from the onset of symptoms or test date. After the 
self-isolation period, the student may return to school if:

 » He/she is fever free for 3 days
AND

 » Has progressive improvement of all symptoms.

Students who have been diagnosed 
with COVID-19 but do not have 
symptoms:
• Must remain out of school until 10 

days have passed since the date of 
their first positive COVID-19 test.

• Are not required to have 
documentation of a negative test in 
order to return to school.

• If a student develops symptoms, 
they cannot return to school until 
they meet all the criteria for students 
who have experienced one or more 
symptoms (see above).
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Additional Information
Meal Distribution Schedule

Meal Distribution will continue on Thursday evenings beginning October 1st 
at 4:30 p.m. - 6:00 p.m. and Friday mornings beginning October 2nd at 7:45 
a.m. - 10:00 a.m. 
• Remote Students - 5 day breakfast and lunch meal kits
• All In-School Full Day Students - 5 day breakfast meal kits
• PK & K Students - 5 day breakfast and lunch meal kits determined by their 

half day schedule. Morning A.M. Students will receive 5 day lunch meal 
kits and Afternoon P.M. Students will receive 5 day breakfast meal kits 
(continues through the first 10 weeks of school)

***All Breakfast and Lunch Meal Kits will be Curbside Pick Up at the 
Loading Dock***

***We DO NOT have a delivery option at this time***

Lockers and Backpacks

Middle and high school students will be assigned hallway lockers, but 
assignments will be staggered so that there is sufficient space between 
students. Students will not be permitted to carry backpacks into classrooms.

School Pictures

This year, Fall Picture Day will be taking place on Wednesday, September 
30th and Thursday, October 1st. 

Pictures may be pre-ordered online at mylifetouch.com using Picture Day ID: 
EVTT3DFM3.
 
Full remote learners will be able to come into school from 3:00 - 4:00 p.m. 
on Wednesday, September 30th to have their photograph taken.  If they 
do not have their photo taken, they will be listed as “Not Pictured” on class 
composites and in the yearbook.
If you have any questions, please contact Mrs. Impey: 315-562-8130 x25309, 
jimpey@ekcsk12.org.

Visitors to School

In an effort to protect the health and safety of our community, only 
essential visitors will be allowed in school buildings. Visitors will be required 
to complete a health screening, will need to sign and provide contact 
information, and will be required to wear a face covering while in the 
building.

http://mylifetouch.com
mailto:jimpey@ekcsk12.org
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Water Fountains

Per State Education Department guidelines, we are maintaining hallway 
water filling stations. All students are encouraged to bring their own bottled 
water or reusable water bottles. All water bottles should be clearly labeled 
with the user’s name. It is the students’ responsibility to keep track of their 
water bottle and take them home for regular cleaning.

Transportation

PICK-UP: A child is expected to be waiting at the pick-up stop for the bus 
upon arrival. In the case of inclement weather, students may wait under 
cover with their coats, shoes, and backpacks on. When the door to the bus 
opens, the student(s) should be visibly walking to the bus. The bus cannot 
wait at each stop for multiple siblings to walk individually to the bus. 

DROP-OFF: Pre-K - 3 students approximately 9 years of age and younger will 
only be dropped off at home when the driver makes visual contact with a 
responsible individual. Students in grades 4-12 and approximately 10 years 
of age and older will be dropped off without visual contact. To alter these 
drop-off guidelines, the parent/ guardian needs to provide the office with 
written notification with specific details. 

PARENT DROP-OFF: Any student that is entering the school building 
between 7:30 a.m. and 7:55 a.m. will need to report to one of the following 
supervised locations. Elementary students will report to the Downstairs 
Cafeteria through the exterior door of the Cafeteria, students in grades 7- 12 
will report to the Main Gym using the Cougar Entrance.

BUS NOTES: All bus changes need to be communicated in writing prior 
to 1:00 p.m. Written notes, faxes, and e-mails are accepted means of 
communication; telephone calls are not. Please be certain to include your 

student’s first and last name, 
location to be dropped off 
(including address), applicable 
dates, date of request and your 
signature. Please understand 
that for the safety of your 
student we cannot accept 
requests over the telephone. 

In the case where no one is at 
home, children will be brought 
back to school, and it is the 
family’s responsibility to pick 

Additional Information
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up the child at school. If you prefer that your child be dropped off at home, 
whether an adult is home or not, please send a note stating this to the office. 
For safety purposes, the drivers have been instructed not to drop off young 
children without supervision.

Documents in their entirety available in the District Office:
• E-KCS Policy Manual
• Building Safety Plan
• FERPA (Family Education Rights and Privacy Act)
• IDEA (Individuals with Disabilities Act)
• ESSA (Every Student Succeeds Act)
• CSE (Committee of Special Education)
• Title IX
• Student I Public Code of Conduct Policy
• Attendance Policy (in Student Handbook)
• Asbestos
• Pest Management

Every Student Succeeds Act

Under the “Every Student Succeeds” legislation, this District is required to 
notify you of your right to disclosure. As a parent of a child whose school 
received federal funds, you have the right to examine the qualifications of 
your child’s teacher(s) and paraprofessionals. 

Upon request of the principal of the school, parents may request the 
following information:
• Qualification of the teacher(s), including licensing criteria;
• Whether or not the teacher is teaching under an emergency or other 

provisional status;
• Whether a child is provided services by paraprofessionals and, if so, their 

qualifications;
• The college degree major of the teacher and any other graduate 

certification or degree held by the teacher(s).

The reason for this piece of legislation is to ensure that district personnel 
meet the qualifications for having teachers and paraprofessionals on staff 
who meet the guide lines for being highly qualified. Our District complies with 
these requirements and currently meets the criteria for both teachers and 
paraprofessionals. We employ certified teachers and have the responsibility 
to inform you if an uncertified teacher instructs your child for an extended 
period of time.

Additional Information
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The Dignity For All Students Act (DASA)

The Dignity Act prohibits the harassment and discrimination of students 
by students and school personnel. The students have the right to be 
protected from intimidation, harassment, or discrimination based on 
actual or perceived race, color, weight, national origin, ethnic group, 
religion, or religious practice, sex, gender/gender identity, sexual 
orientation, or disability, by employees or students on school property or 
at a schoolsponsored event, function, or activity. The students have the 
responsibility to respect one another and treat others fairly in accordance 
with the District Code of Conduct and the provisions of the Dignity Act, to 
conduct them in a manner that fosters an environment that is free from 
intimidation, harassment, or discrimination, and to report any incidents of 
intim idation, harassment, or discrimination. Bullying, cyberbullying, and 
hazing are forms of discrimination and harassment. The Dignity Act applies 
to behavior on and off school property (including athletic fields, playgrounds, 
and parking lots), in school buildings, on a school bus/vehicle, as well as 
at school-sponsored events or activities. The following individual is the 
designated DASA contact for handling bulling situations within the school: 
Sherry White. They will be trained to recognize and respond effectively to 
harassment and bullying and implement strategies to prevent it.

Free and Reduced Meal Applications 

Available on our website: www.ekcskl2.org 
A new application is required by October 20, 2020 to continue your current 
status.

As a Community Eligibility Provision school, all students are entitled to a free 
breakfast and lunch. At times, students do seek to purchase an additional 
meal or al-a-carte items. Unfortunately, we are not able to allow charges for 
such purposes. Parents who permit their children to purchase additional 
meals or food items are asked to have funds available on their child’s 
account. 

To pre-pay student accounts, or check the history of purchases made in the 
past 30 days, visit: www.myschoolbucks.com

Summary of the Code of Conduct

{This summary gives a brief description of the full contents of the thirty-
seven page document and should not be used for a full under standing. Page 
numbers are included as a reference to the full plan) 
The Edwards-Knox Board of Education is committed to providing a 
safe and orderly school environment where students may receive and 

Additional Information

http://www.ekcsk12.org
http://www.myschoolbucks.com
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district personnel 
may deliver quality 
educational services 
without disruption 
or interference. 
Responsible behavior 
by students, teachers, 
coaches, other district 
personnel, parents and 
other visitors is essential 
to achieving this goal 
and will be enforced. 

The district has definite 
expectations for conduct 
on school property and 
at school functions. 
These expectations are 
based on the principles 
of respect/tolerance, 
citizenship, character, 
honesty and integrity. 

In accordance with the Dignity for All Students Act, School District policy 
and practice must ensure that no student is subject to discrimination or 
harassment, based on a person’s actual or perceived race, color, weight, 
national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender/gender identity or sex by school employees or students 
on school property, on a school bus, or at a school function. 
The Board of Education recognizes the need to clarify these expectations 
for acceptable conduct on school property, to incorporate the possible 
consequences of unacceptable conduct, and to carryout discipline when 
necessary, and to ensure that discipline is administered promptly and fairly. 

This summary of the school district Code of Conduct has been developed as 
required by the New York State SAVE Act and will be distributed to students 
and parents at the beginning of the school year. The entire code is available 
on the Edwards-Knox website (www.ekcsk12.org), under NYS required links. 
A copy can be obtained from the District Office upon re quest. This Code has 
been adopted by the Board of Education annually at an open meeting and is 
submitted to the New York State Education Department as required by law. 
The code clearly defines a multitude of terms to ensure and promote a safe 
and healthy atmosphere.(p.3-6) 

The Code contains the following provisions:
• Students rights and responsibilities to assure the safety and security of all 

Additional Information

http://www.ekcsk12.org
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students and personnel while on school property henceforth to include a 
school bus or attending extracurricular events. (p.6-7)

• Essential partners are thoroughly explained and include: parents, 
guardians, teachers, all school personnel, administration and the Board of 
Education. (p.8-10)

• Appropriate conduct, dress and language when on school property, 
including school functions and extracurricular activities as well as 
appropriate range of disciplinary procedures that may be imposed for 
violations of the Code. (p.11-23)

• Provisions for the removal from the classroom, school property (including 
school functions and extracurricular activities and sports, including off 
campus events) detention, suspension of students or other persons who 
violate the Code or who possess or use illegal sub stances or weapons, use 
of physical force, vandalize school property, or violate another student’s 
civil rights, or threaten violence. Provisions are outlined to ensure 
continued educational programming occurs while a determination can be 
made. (p.16-23)

• Provisions that ensure that enforcement of the Code is in compliance with 
state and federal laws relating to students with disabilities. (p.23-26)

• Procedures regarding notifying local human service agencies and or law 
enforcement agencies of Code violations which constitute a crime and or 
a referral is necessary. (p.15-16, p.27-28)

• Provisions for notifying persons in parental relation to the student of 
Code violations by the student and the right to due process. (p.16-27)

• Provisions and procedures by which a complaint will be fixed whether 
in criminal court, a juvenile delinquency petition or person in need of 
supervision petition as defined in Article Three and Seven of the Family 
Court Act. (p.17, p.21-23)

• Detailed explanations regarding disciplinary procedures, suspensions 
from transportation, events, extracurricular activities, sports, the educa-
tional process and loss of other privileges. Consequences vary depending 
on the frequency and or severity of the behavior involved. (p.16-22)

• Provisions by which students may be searched and or questioned by 
school administration are outlined. (p.26-28)

• Proper reporting procedures for all conduct including Corporal 
Punishment. (p.26-27)

• Procedures, guidelines and paperwork required for volunteers and 
chaperones. (p.29-30)

• Acceptable use policy for all students and personnel for technology and 
electronic devices. (p.32-33)

• The publication, dissemination and review of the Code. (p.33-34)

Please feel free to contact the Main or District Office to inquire about 
the plan or request a full copy of the Code of Conduct.

Additional Information
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Rights Under The Protection of Pupil Rights 
Amendment (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, 
collection and use of information for marketing purposes, and certain 
physical exams. These include the right to:
• Consent before students are required to submit to a survey that concerns 

one of more of the following areas (“protected information survey”) if the 
survey is funded in whole or in part by a program of the U.S. Department 
of Education:
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family 

relationships;
6. Legally recognized privileged relationships, such as with lawyers, 

doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or parents; or
8. Income, other than as required by law to determine program 

eligibility.
• Receive notice and an opportunity to opt a student out of, or inspect the 

tool, before the administration:
1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as 

a condition of attendance, administered by the school or its agent, 
and not necessary to protect the immediate health and safety of a 
student, except for hearing, vision, or scoliosis screenings, or any 
physical exam or screening permitted or required under State law; 
and

3. Activities involving collection, disclosure, or use of personal 
information obtained from students for marketing or to sell or 
otherwise distribute the information to others.

Tobacco / Smoking / Drug Free Zone

The Board of Education of the Edwards-Knox Central School District is 
committed to the prevention of alcohol and other substance use/abuse for 
students and staff. 

No person may use, possess, sell, or distribute alcohol or other substances, 
nor may use or possess drug paraphernalia, on school grounds or at school-
sponsored events, except drugs as prescribed by a physician. The terms 
“alcohol and other substances” shall be construed throughout this policy 
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to refer to the use of all sub stances including, but not limited to, alcohol, 
inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, 
look-alikes, and any of those substances commonly referred to as “designer 
drugs”. 

Additionally, the following persons shall be prohibited from entering school 
grounds or school-sponsored events, both on and off school campus: any 
person exhibiting behavior, conduct, or personal or physical characteristics 
indicative of having used or consumed alcohol or other substances.

The NYS smoking law pertaining to public schools went into effect on August 
26, 1994. Tobacco use, including e-cigarettes, shall not be permitted and no 
per son shall use tobacco on school grounds at any time. For purposes of 
this policy, “school grounds” means any building, structure, and surrounding 
outdoor grounds contained within the District’s preschool, nursery school, 
elementary or secondary school’s legally defined property boundaries 
as registered in the County Clerk’s Office; as well as all District vehicles, 
including vehicles used to transport children or school personnel. Therefore, 
tobacco use is prohibited on ALL school grounds.

For purposes of this policy, 
tobacco is defined to include 
any lighted or unlighted cig-
arette, cigar, cigarillo, pipe, 
bidi, clove cigarette, spit/
spitless tobacco and any 
other smoking or tobacco 
product, (smokeless, dip, 
chew, snus and/or snuff) 
in any form. The Board 
also prohibits the use of 
e-cigarettes.

Sex Offender 
Notification

Under the New York State 
Sex Offenders Registration 
Act, the Edwards-Knox 
Central School District is 
notified if a paroled sex 
offender moves into our 
district. It is our policy to 
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notify building principals, staff members, bus drivers, custodians, security 
personnel, coaches, after-school program personnel, building PTOs, and 
various youth organizations to be aware of these individuals. 

The St. Lawrence County Sheriff’s Office maintains a Sex Offender Website. 
The website allows residents to find out if there are convicted sex off enders 
living in their area. The website address is: www.st-lawrencecountysheriff.
com. 

Trespassing

Students are not permitted to remain in school buildings after the end of the 
school day, unless supervised by a school employee. 

Posession or Use of a Weapon(s) in School

Authorized law enforcement officers are the only people permitted on school 
property to have a weapon in their possession. Students may not have in 
their possession a knife of any size or shape.

Family Educational Rights and Privacy Act (FERPA)

 Edwards-Knox Central School District is committed to protecting the privacy 
interests of its students and to maintaining the confidentiality of student 
records in accordance with the Family Educational Rights and Privacy Act of 
1974 (FERPA). 

Parents or eligible students have the following rights:
• The right to inspect and review your child’s education record within 45
• days of the day the district receives a request for access.
• The right to request the amendment of your child’s education record if 

you believe that information contained in his or her record is inaccurate, 
misleading or in violation of his or her rights of privacy.

• The right to consent to the disclosure of personally identifiable 
information contained in the student’s education record, except to the 
extent permitted under FERPA. Notice of refusal must be sent to Erin E. 
Woods, Superintendent, Edwards-Knox Central School, 2512 County Route 
24, Hermon, New York 13652, by September 30th. If notice of refusal is 
not received by this date the District may release such information to an 
outside group without individual consent. If you have refused to release 
this information in previous years, you still need to renew your refusal 
every year. FERPA defines student directory information as the following: 
name, address, e-mail address, tele phone listing, date and place of 
birth, major field of study, participation in officially recognized activities 
and sports, weight and height of members of athletic teams, dates of 
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attendance, degrees and awards received, the most recent previous 
educational agency or institution attended, photograph, grade level, and 
enrollment status.

• The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the district to comply with the 
requirements of FERPA. Written complaints may be directed to the Family 
Policy Compliance Office, U.S. Department of Education, 400 Maryland 
Avenue, SW, Washington, D.C., 20202-5920.

Notice of Non-Discrimination

Pursuant to federal laws including Title VI, Title IX, Section 504, Age 
Discrimination Act and Title II of the Americans with Disabilities Act, as well 
as New York’s Dignity for All Students Act, Edwards-Knox Central School 
District does not discriminate on the actual or perceived race, color, weight, 
national origin, ethnic group, religion, reli gious practice, disability, sex, 
sexual orientation, or gender (including gender identity and expression) 
in admissions, participation, or employment. The Administration has 
established rules and regulations for the redress of complaints or grievances 
through proper administration channels. A formal complaint may be filed in 
writing with the Compliance Coordinator. 

Statement of Pesticide use through the Integrated 
Pest Management Plan (1PM) during a School Year 

What is Integrated Pest Management? 
IPM is an effective and environmentally sensitive approach to pest 
management that relies on a combination of common sense practices. IPM 
programs use current and comprehensive information on the life cycles 
of pests and their interactions with the environment. This information, in 
combination with available pest control methods, is used to manage pest 
damage by the most economical means that pose the least possible hazard 
to people, property and the environment. IPM programs take advantage of 
all pest management options possible which include but are not limited to 
the judicious use of pesticides. Understanding pest’s needs is essential in 
implementing IPM effectively. Pests seek habitats that provide basic needs 
such as air, moisture, food and shelter. Pest populations can be prevented or 
controlled by creating inhospitable environments by removing some of the 
basic elements pests need to survive or by simply blocking their access into 
buildings. In the event that these actions are not effective, IPM may require 
that pests be managed by other methods such as traps, vacuums, biological 
controls or pesticides. This notice is to inform you of the Integrated Pest 
Management Program of this school. 
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Schools are required 
to maintain a 
list of staff and 
parents who wish 
to receive for ty-
eight hour prior 
written notification 
of pesticide 
applications at 
relevant facilities 
and procedures on 
how to register with 
the school to be on a 
list for notification. 

The E-KCS 
representative for 
our IPM Plan is Chris Harris. To be placed on a list to receive 48-hour notice 
of pesticide application, please contact Mr. Chris Harris, Head Building 
Maintenance Worker, at 315-562-8131, x 25526.

Asbestos Notification

In accordance with the Federal EPA Asbestos Hazard Emergency Response 
Act (AHERA), all public and private K-12 schools in the United States are 
required to inspect their facilities for asbestos. An additional requirement 
of the regulations is that parents and staff are to be informed that the 
inspection was done.

A copy of the AHERA management plan are in the main office and available 
for your inspection. For additional information or questions, contact Chris 
Harris, Head Building Maintenance Worker, in the Edwards-Knox Central 
School by call ing 315-562-8131, x 25526.

Student Directory Information/Disclosure to Military 
Recruiters & Colleges

Pursuant to the federal No Child Left Behind Act of 2001 signed into law 
in January 2002, the school district must disclose to military recruiters and 
institutions of higher learning, upon request, the names, addresses and 
telephone numbers of our high school students. However, the district must 
also notify parents of their rights and the rights of their children to request, 
in writing, that the district NOT release such information if it is requested. 

Parents or eligible students are hereby notified of their right to refuse the 
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release of student directory information. Notice of refusal must be sent to 
Erin E. Woods, Superin tendent, Edwards-Knox Central School, 2512 County 
Route 24, Hermon, New York 13652, by September 30th. If notice of refusal 
is not received by this date, the District may release such information to an 
outside group without individual consent. If you have refused to release 
this information in previous years, you still need to renew your refusal 
every year. The Family Education Rights and Privacy Act (FERPA) defines 
stu dent directory information as the following: name, address, telephone 
listing, date and place of birth, major field of study, participation in officially 
recognized activities and sports, weight and height (if members of athletic 
teams), degrees and awards received, the name of the educational agency or 
institution previously attended by the student.

Notes from the Nurse

Attention all parents of children entering Pre-K, Kindergarten and 
Grades 1,3,5,6,7,8,9,10,11 & 12. 

All Students entering Pre-K, Kindergarten, 1,3,5,7,9 & 11 will need their well 
child exam/physical before or within 30 days of starting the 2020-2021 school 
year. 

Student’s entering Kindergarten will need their 2nd MMR and varicella, as 
well as their 4th polio and 5th DTAP. 

Children entering 6th grade will need their TDap vaccine. 

Students entering 7th, 8th, 9th and 10th grade will need a Meningitis vaccine. 
Entering Seniors will need their 2nd Meningitis vaccine if their first dose was 
received prior to age 16. 

A medical exemption requires a written statement from a physician licensed 
to practice in the State of New York and a copy of the exemption must be 
retained by the school. 

Please note that physicals and vaccines are state mandated. 

Required physicals 
Students are required by the State of New York to have physicals, any 
student entering Pre-K, or Kindergarten, 1,3,5,7,9 and 11th grade must have 
a physical. Also, any student who is new to the school district, as well as 
those students planning on playing sports, and any new referrals for CSE, 
must have physicals. Students who are having a triennial evaluation for CSE 
will need a physical. 
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BMI (Body Mass Index) Requirements 
Recent changes to the New York State Education Law require that BMI 
and weight status group be included as part of the students’ school health 
examination. This is a measurement obtained by using the students’ height 
and weight. A sample of school districts will be selected to take part in a 
survey by the New York State Department of Health. If our school is selected 
to be part of the survey, we will be reporting to New York State Department 
of Health information about our students’ weight status groups. Only 
summary information is sent. No names and no information about individual 
students are sent. 

Updates on physicals and immunizations 
The District may not permit a student lacking evidence of immunization to 
remain in school for more than 14 days, or more than 30 days for an out-of-
state or out-of-country transferee who can show a good faith effort to get the 
necessary certification or other evidence of immunization. If your child has 
had any immunizations or a physical over this summer, please remember to 
send a copy to the school nurse. Every child has a Health Record that must 
be kept up to date. You may drop off copies at the nurse’s office or the main 
office. You may also mail or fax copies to the school nurse’s office, at 315- 
562-2477.

Student Accident Insurance 
Edwards-Knox Central School District carries a supplementary or secondary 
student injury insurance plan that covers each enrolled student Pre-K-12. 
At the time of injury, the student or parent will be issued a claim form and a 
certificate of insurance brochure that explains what the plan covers. Please 
read this carefully. The parents’ insurance plan is the primary coverage; the 
student injury plan is the secondary coverage. Please note that there are 
scheduled benefits; the student insurance plan does not specify that it covers 
what the primary plan doesn’t. If you have any questions, please call the 
school nurse at 315-562-8131, x 25518. 

HIPAA 
Patient health care records maintained by schools are considered education 
records and are thus subject to the Family Educational Rights and Privacy Act 
(FERPA) rules, and not the privacy portions of HIPAA. When a school wants 
or needs health information from outside health care providers, schools 
will need to adhere to the disclosure requirements of the outside health 
care providers (which are HIPAA - governed) in order to gain access to the 
information.

ACT / SAT Testing Dates & Deadlines

The SAT and ACTs are college entrance tests that some colleges require. 
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Seniors who are planning to go to college and have not yet taken or would 
like to retake the SAT or the ACT test should consider doing so as soon 
as possible. Juniors who would like to take these tests are encouraged to 
wait until May or June of this year. The registration deadlines and their test 
dates are listed below. Students should carefully check the cat alog of each 
prospective college to determine whether the examinations are required. 
Registration materials can be picked up in the High School Guidance 
Office or can be done on-line at www.collegeboard.com for the SAT and 
www.actstudent.org for the ACT. The registration process takes some 
time so students are encouraged to start early. DO NOT WAIT FOR THE 
REGISTRATION DEADLINE TO START THE REGISTRATION PROCESS!

CEEB/ ACT HIGH SCHOOL CODE NUMBER : 334949 
Arrangements for special testing situations for students with learning 
disabilities may be made by contacting the High School Guidance office for 
the proper paperwork Paperwork needs to be filed well in advance of the 
desired test date for modifications. Contact the 7-12 Counselor for more 
details. 

Additional Information

SAT Dates 
October 3, 2020 
Registration deadline September 4, 
2020 

November 7, 2020 
Registration deadline October 7, 
2020 

December 5, 2020 
Registration deadline November 5, 
2020 

March 13, 2021 
Registration deadline February 12, 
2021 

May 8, 2021 
Registration deadline April 8, 2021 

June 5, 2021 
Registration deadline May 6, 2021 

$52.00 without Essay 
$68.00 with Essay 
Subject Tests-$26.00 registration fee 
for up to 3 tests

ACT Dates 
October 24, 2020 
Registration deadline September 18, 
2020 

December 12, 2020 
Registration deadline November 6, 
2020 

February 6, 2021 
Registration deadline January 8, 2021

April 17, 2021 
Registration deadline March 12, 2021
 
June 12, 2021 
Registration deadline May 7, 2021 

$55.00 without Writing 
$70.00 with Writing 
**Fee waivers may be available for 
students who qualify for free or 
reduced lunch. Contact Ms. Alford, 
lalford@ekcsk12.org or 315-562-8131 
x 25520

mailto:lalford@ekcsk12.org
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AVAILABILITY OF CAREER & TECHNICAL EDUCATIONAL
OPPORTUNITIES 
The E-KCSD has available to it’s students, career and technical education 
opportunities, which are offered without regard to sex, sexual orientation, 
race, color, creed, religion, national origin, political affiliation, age, marital 
status, military status, disability, or use of a recognized guide dog or service 
dog. Erin E. Woods, Superintendent, 2512 County Route 24, Hermon, NY, 
13652 

Visit the Guidance web page at http://www.ekcsk12.org/domain/27 for 
scholarship lists, scholarship applications, college financial aid info, ACT and 
SAT information, and more!

NYS Academic Excellence Scholarship Program 
Nomination

Eligibility Requirements
1. Graduating senior
2. Legal resident of New York State at least one year prior to the start of our 

senior year.

Nomination Criteria used by Edwards-Knox
Edwards-Knox will select its winner(s) by computing a weighted average 
of the scores on the Regents examinations and/or approved alternative 
assessments taken by our students prior to their senior year, in all of the 
following subjects:
The weighting of the scores are determined by the New York State 
Education Department and are as follows:

Comprehensive English and Mathematics - weight of three per exam
Global Studies, US History and Highest Science - weight of one per exam

If a student elected not to take the Regents examination listed, or an 
approved alternative assessment, then that student cannot compete or be 
selected as a scholarship winner. In the case of a tie in the weighted average 
score that is used for the selection of the scholarship nominee, the high 
school will use the students’ class rank at the end of their junior year to 
determine the priority ranking of tied scholarship nominees.

How the Scholarship Can be Used
In order to use the benefits of this scholarship, the winner must be in 
attendance as a full-time, matriculated student at an approved New York 
State post-secondary institution by the fall semester after the student’s 
high school graduation. The quantity and amount of scholarships available 
to Edwards-Knox students is determined every year by the New York State 
Education Department.

Additional Information

http://www.ekcsk12.org/domain/27
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ASVAB Testing for Sophomores

As part of the Comprehensive Guidance Plan, Sophmores will take part 
in the ASVAB Career Exploration Program on a date to be determined. An 
official interpretation will take place at some point after that. This program 
is design o help students learn more about themselves and the world of 
work, to identify and explore potentially satisfying occupations, and develop 
an effective strategy to realize their goals. As students explore occupations 
in line with their interests and skills, your student will develop career 
exploration and planning skills that will last a lifetime.

The ASVAB Career Exploration Program focuses on:
• Identifying a student’s interests, skills, and work related values
• Matching a student’s interests and skills w ith occupations
• Learning where and how to get information on different careers
• Developing career decision-making skills
The ASVAB is a multi-test aptitude test battery. It consists of eight short 
individual tests covering General Science, Arithmetic Reasoning, Word 
Knowledge, Paragraph Comprehension, Mathematics Knowledge, Electronics 
Information, Auto and Shop Information, and Mechanical Comprehension. 
Not only do students receive scores on each of these individual tests, 
students also receive career exploration scores. These scores are the 
results of individual tests combined to yield three career exploration 
scores: Verbal Skills, Math Skills, and Science and Technical Skills. The 
ASVAB is administered and interpreted in schools by specially trained test 
administrators from the Federal Government. There will be activities for 
students to compare their interests and abilities to over 400 civilian and 
military occupations. There is no demographic information released due to 
participation in this program.

Inclement Weather / Weather Emergencies 

During times of inclement weather, the district will use the following 
radio and television stations to broadcast school delays, closures, and 
cancellations:

Additional Information

Radio Stations
• WPDM
• WAlN/WTOJ/WBDR/WOIT/The Fox
• YES-FM/WPAC/Q102. 9
• 790WTNY I Z93 I Froggy 97

Television Stations
• 7NEWS
• Newswatch50-WWTI-TV
• YNN
• WMSA/Rock 101.5/The Valley 96.1
• WSLU
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Parents and guardians will be notified via telephone by an automated 
system known as One Call Now regarding these school delays, closures, 
cancellations, as well as other school events. Please be sure to notify 
us of telephone number changes by using the self-update portal on our 
website: www.ekcsk12.org

Athletics

We are pleased 
to be able to 
offer a fall sports 
program for 
our athletes 
this year. By 
the Governor’s 
orders, each 
athlete will be 
limited to 2 
spectators each. 
Please help us to 
continue to allow 
spectators by 
complying with 
this rule. If our 
community does 
not do their part 

to follow this rule, unfortunately we will have to move to a “no spectator” 
rule. Thank you for making this possible for our student athletes! Please 
direct questions to Rob White, Athletic Director (315-562-8130).

For information about a  particular sport’s game schedule, please visit: 
https://sectionxboces.org

Fitness Center / Weight Room

Due to restrictions imposed by the State of New York, our Fitness Center/
Weight Room has been closed to community members and the public until 
further notice.

Who Do I Contact To...?

Register a new student? 
Call the Elementary Office or High School Office for an appointment. 315-
562-8131, x 25520. You will need your child’s birth certificate, immunization 
record, current physical, your photo I.D and proof of residency. 

Additional Information

http://www.ekcsk12.org
https://sectionxboces.org
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Schedule a meeting with a teacher or teachers? 
Contact Sherry Shattuck (Elementary Office) at  315-562-8132, x 25533.
Contact Teresa Carrier (High School Office) at 315-562-8132, x 25520. 

Cafeteria? 
Contact Mr. Randy Collins, Cook/Manager 315-562-8131; x 25507. 

Obtain classroom assignments for students who are ill?
Contact Sherry Shattuck (Elementary Office) at  315-562-8132, x 25533.
Contact Teresa Carrier (High School Office) at 315-562-8132, x 25520.

Resolve bus questions (routing and discipline)?
Contact Lisa Fisher-Davis, Transportation Supervisor at 315-562-8133 or 
315- 562-8131, x 25530. 

Obtain working papers? 
Contact the High School Office at 315-562-8131, x 25520.

Obtain permission to use school building or grounds? 
Contact the District Office at 315-562-8131, x 25532 for an Outside 
Organization Building Use Form well in advance of the event. 

Inform the Board of Education of an opinion or problem?
Contact the District Clerk, Mrs. Brandi Graham, at 315-562-8131, x 25532. 

Resolve a school related problem? 
If there is a classroom-related problem, contact the teacher first; then,  if not 
resolved, contact the principal. 

If there is a building related problem, contact the principal first. If your 
problem goes unresolved at the first level, contact the Superintendent. If 
a satisfactory resolution still cannot be reached, then contact the Board of 
Education.

Additional Information
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ADMINISTRATION & COUNSELORS

Ms. Erin E. Woods
Superintendent of Schools

Mrs. Amy Sykes
7-12 Principal

Ms. Lura Hughes
PK-6 Principal

Glenda Morales-Hanley
Assistant Business Manager

Sherry White
CSE Chairperson

Linda Alford
7-12 Counselor

Victoria Peabody
4-8 Counselor

Samantha Deleel
Pre-K-3 Counselor

BOARD OF EDUCATION

Penny Allen, President
Tom O’Brien, Vice-President
Stacia Kroniser
Ashley LaPoint
Derek LaPoint
Bobbie Trudeau
Todd Wells
Jennifer White
Michael White
Brandi Graham, District Clerk

Additional Information

Board of Education Goals

• Student Focus: All students will 
have access to a challenging, 
fulfilling and effective learning 
experience aligned to college 
and career readiness through 
opportunities that foster creativity, 
collaboration, critical thinking, 
communication and citizenship.

• Health and Safety: The district 
will support and sustain a 
safe, nurturing, respectful 
environment where staff, students 
and community members are 
supported emotionally, physically 
and academically.

• Engaged Community: The 
Edwards-Knox Central School 
District will continue to encourage 
the school community to 
contribute in the growth and 
development of our students 
through open and honest 
communication and collaborative 
partnerships.

• Fiscal Responsibility: The district 
is committed to fiscal stability 
through transparent budgeting, 
securing available sources 
of funding that supports our 
academic goals and that reflect 
our community’s values.
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The Edwards-Knox Snack Pack Program provides snacks for students in need. Food items are packaged 
and discreetly placed into students’ backpacks on Friday’s each week or they can be picked up with 
school meal pick up times on Fridays. Breakfast bars, cereal, crackers, easy mac and fruit are some 
examples of what might be in a Snack Pack bag.  Applications are available at the front office as well as 
through contacting Jennifer Hotaling, Community Schools Site Coordinator, 315-562-8130 x 25509. Only 
one application is needed per family, applications will be prioritized based on free and reduced lunch 
applications. 

Edwards-Knox Central School 
2512 County Route 24 

Hermon, NY 13652 
(315) 562-8130

E-K Snack Pack Program Registration Form
Welcome to the E-K Snack Pack Program. Please fill out the form below and return 
it to Mrs. Jennifer Hotaling, Community Schools Site Coordinator. Applications will 
be prioritized based on free and reduced lunch applications. 

Please list name(s) of student and teacher 

Name:  _______________________________________Teacher:  _____________ 

Name:  _______________________________________Teacher:  _____________ 

Name:  ________________________________________Teacher: _____________ 

Name:  _______________________________________ Teacher:  _____________ 

Name:  _______________________________________ Teacher:  _____________ 

Name:  ________________________________________Teacher:  ____________ 

Name:  ________________________________________Teacher:  ____________ 

Please list name of parent/guardian and contact information 

Name:  __________________________________________________________ 

Address:  _________________________________________________________ 

Home Phone:  ___________________ Cell:  ________________________ 

Email:___________________________________ 

Please list all allergies of any family member 
If you have any questions, contact Mrs. Hotaling at

(315) 562-8130, extension 25509 or jhotaling@ekcsk12.org
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This document was adapted from CDC’s Daily Home Screening for Students 
This form can be found at www.ekcsk12.org 

 

 

Daily Home Screening Tool for Students 

 
  

Temperature 100 degrees Fahrenheit or higher when taken by mouth  

  
Chills  

 New uncontrolled cough that causes difficulty breathing (for students with chronic allergic/asthmatic 
cough, a change in their cough from baseline)  

  
New onset of loss of taste or smell 

  
Fatigue 

  
Muscle or body aches 

 
 

 
Headache 

 
 

 
Sore throat 

 
 

 
Congested or runny nose 

 
 

 
Nausea or vomiting 

 
 

 
Diarrhea 

 

Edwards-Knox Central School District  
 

Parents: Please complete this short check each morning and report your child’s information in the 
morning before your child leaves for school.  
 

THIS FORM MUST BE SUBMITTED EVERY DAY BEFORE ENTERING THE BUILDING. 
 
SECTION 1: Symptoms 
If your child has any of the following symptoms, that indicates a possible illness that may decrease the student’s ability 
to learn and also put them at risk for spreading illness to others. Please check your child for these symptoms:  
 

SECTION 2: Close Contact/Potential Exposure 
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Edwards-Knox Central School District  
 

 
Date:       
 
 
Dear Parent or Guardian,  
 
Your child,       is displaying a sign/symptom of COVID-19, and as a result is being sent home. There are 
several other illnesses that may produce this sign/symptom. An evaluation by your Health Care Provider or by 
an Urgent Care Center is REQUIRED to determine the specific cause of your child’s symptom(s). Below is a 
list of the signs/symptoms your child is displaying today.  
 

 Fever 100° or greater     Muscle or body aches 

 Chills       Headache 

 New cough       Sore throat 

  Shortness of breath/difficulty breathing  Congested or runny nose 

 New loss of taste or smell     Nausea or vomiting 

 Fatigue       Diarrhea  

 
Schools must follow New York State Department of Health guidelines for returning to school.  

 
THE STUDENT MUST SEEK MEDICAL ATTENTION…  

 
IF A COVID TEST IS POSTIVE or healthcare provider diagnoses student with COVID-19, the student 
may return to school when…  
 at least 10 days have passed since symptoms have first appeared;  
 AND at least three days have passed since fever (without the use of fever-reducing medications); 
 AND improvement in respiratory symptoms have occurred;  
 AND with a Release from Isolation notice from St. Lawrence County Public Health Department 

 
IF THE HEALTH CARE PROVIDER provides an alternate diagnosis, the student may return to school 
if…. 
 they receive negative COVID-19 test results; 
 AND they provide a written note from the HCP that would explain the COVID-19 like symptom(s); 
 AND they are fever-free for 24 hours (without the use of a fever-reducing medication); 
 AND they feel well enough to return; 
 The signed note from the Health Care Provider clearing your child to return to school must be received 

by the school nurse BEFORE riding the school bus or reentering the building. Please have the medical 
office fax the note to the school. 

 
IF A COVID TEST IS NEGATIVE OR NOT REQUIRED BY THE HCP, the student may return to school 
if…   
 it has been at least 10 days since symptom onset; 
 AND it has been at least 3 days since fever (without use of fever-reducing medications); 
 AND improvement in respiratory symptoms have occurred.  
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JULY 2020 
S      M       T       W       T       F      S 

       1  2       3   4   
 5   6   7    8  9     10     11 
12     13     14     15      16     17     18     
19      20     21  22      23     24    25    
26    27 28      29    30     31  

July 3 - Independence Day Observed 
July 4 - Independence Day  

 

SCHOOL  
EDWARDS-KNOX CENTRAL SCHOOL 

2020-2021 
AUGUST 2020 
S      M       T       W       T       F      S 

      1 
2    3        4    5 6       7       8 
9   10       11   12     13     14     15 
16   17       18   19     20     21     22 
23   24       25   26     27     28     29 
30     31 

SEPTEMBER 2020 
S      M       T       W       T       F      S 

       1    2    3       4      5 
 6   7        8    9       10     11      12  
13     14      15   16      17     18      19    
20 21      22    23     24     25     26 
27     28      29     30    

OCTOBER 2020 
S      M       T       W       T       F      S 

 1         22            3 
 4   5  6   7  8      9     10 
11     12      13   14  15     16  17 
18     19      20    21      22     23    24 
25     26      27   28  29     30     31 

NOVEMBER 2020 
S      M       T       W       T       F      S 
1     2    3      4   5       6   7 
8     9      10      11     12     13     14 
15    16     17      18     19     20     21 
22    23     24  25     26    27     28 
29    30 

DECEMBER 2020 
S      M       T       W       T       F      S 

       1    2   3      4      5 
 6   7        8    9     10     11      12  
13     14      15   16      17     18      19    
20 21      22    23     24     25     26 
27     28      29     30      31  

Dec. 23-31 - Holiday Break 

 JANUARY 2021 
S      M       T       W       T       F      S 

  1       2 
 3    4    5     6   7  8       9 
10    11      12    13     14    15     16 
17    18      19    20     21    22     23 
24      25      26     27     28    29     30 
31           

FEBRUARY 2021 
S      M       T       W       T       F      S 

 1      2  3  4       5   6 
7     8       9       10      11     12     13 
14     15     16   17  18     19      20 
21     22     23   24  25     26      27 
28 

MARCH 2021 
S      M       T       W       T       F      S 

 1      2  3  4       5   6 
 7   8     9       10      11     12      13 
14     15     16   17  18     19     20 
21     22     23   24  25     26      27 
28     29     30   31 

March 18 - Late Arrival @11:10 a.m. 
- Spring Conferences

APRIL 2021 
S      M       T       W       T       F      S 

 1      2       3 
 4   5   6   7  8      9     10 
11     12      13   14  15     16  17 
18     19      20    21      22     23    24 
25     26      27   28  29     30 

April 1 - Early Dismissal @ 11:10 a.m. 
April 2-9 - Spring Break 

MAY 2021 
S      M       T       W       T       F      S 

      1 
2    3        4    5 6       7       8 
9   10       11   12     13     14     15 
16   17       18   19     20     21     22 
23   24       25   26     27     28     29 
30     31 

JUNE 2021 
S      M       T       W       T       F      S 

       1    2   3      4      5 
 6   7        8    9     10     11      12  
13     14      15   16      17     18      19    
20 21      22    23     24     25     26 
27     28      29     30 

August 0 February 15 
   School Day Tally September 21 23

October 21 April 16 
Total Number November 17 20
of Days - 187 December 16 June 19 

January 19 93
94

May 31 - Memorial Day 

Sept. 1-4 - Staff Development Day 
Sept. 7 - Labor Day 

Sept. 8 - First Day Classes 

Jan. 1  - Holiday Break 
Jan. 18 - Martin Luther King Day 

Jan. 29 - Early Dismissal @11:10 a.m. 

June 15- Last Day of School for High 
      School Students 

June 24 - Early Dismissal @ 11:10 a.m. 
June 25 - Early Dismissal @ 11:10 a.m. 

Nov. 6 - Early Dismissal @ 11:10 a.m.  
Nov. 11 - Veterans Day 

Nov. 12 - Late Arrival @ 11:10 a.m. - Fall Conferences 
 Nov. 13 - Early Dismissal @ 11:10 a.m. - Fall Conferences 

Nov. 25-27 - Thanksgiving Recess 

Oct. 2 - Staff Development Day
Oct. 12 - Columbus Day 

Oct. 30 - Early Dismissal @ 11:10 a.m. 

Feb. 12 - Early Dismissal @ 11:10 a.m. 
Feb. 15-19 - Mid-Winter Break 
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E-KCS Vision Statement

E-KCS District provides experiences that lead to productive, purposeful 
growth both academically and personally for ALL students. As a school 
community, we inspire all students to be kind, resourceful, responsible and 
productive citizens.

Mission Statement

The Mission of E-KCSD is to work collaboratively as a team to: 
• Create a respectful, supportive and safe environment
• Foster relationships within and beyond the school walls
• Identify and leverage the strengths of all
• Intentionally develop caring citizens
• Build personal resilience
• Inspire passion and commitment to lifelong growth
• Embrace inclusivity
• Engage in reflective practices for continued improvement

Branding

Cougar Pride: Inspiring a community of caring and contributing citizens 


